RURAL COMMUNITY ASSISTANCE PARTNERSHIP
Photo & Recording Release Policy

Individual Consent & Authorization Form

I. Purpose
This Photo & Recording Release Policy (Policy) establishes clear guidelines for the creation, release, and publication of photographs, videos, and audio recordings by the Rural Community Assistance Partnership (RCAP). This Policy protects individual privacy, upholds RCAP's ethical standards, and maintains the integrity and professionalism of RCAP's media content.
II. Scope
This Policy applies to all individuals who interact with RCAP, including employees, volunteers, contractors, program participants, and any other individuals who may appear in photographs, videos, or recordings created on behalf of RCAP.
III. Definitions
· Informed Consent: Voluntary agreement to the use of one's photo, video, or audio recording after being fully informed of how it will be used.
· Recordings: Any capture of an individual's likeness or voice on video, audio, photographic, digital, electronic, or any other medium.
· Vulnerable Individuals: Persons who may be at greater risk of harm or exploitation, including children (under the age of 18), individuals with disabilities, and others requiring special protections.
IV. Authorization Granted to RCAP
By agreeing to and signing this Policy, you authorize Rural Community Assistance Partnership (RCAP) to:
· Record your likeness and voice on a video, audio, photographic, digital, electronic, or any other medium (the "Recordings").
· Use your name in connection with these Recordings.
· Use, reproduce, exhibit, or distribute these Recordings to any person, including the general public, and in any medium, including print publications, RCAP webpages, digital videos, and other internet or social media platforms such as YouTube, LinkedIn, X (formerly Twitter), Facebook, Flickr, and others, for the purpose of publicizing and promoting RCAP, or any other mission-related purpose RCAP deems appropriate.
V. Consent Requirements
RCAP is committed to obtaining meaningful, informed consent before using any individual's likeness or voice.
· Written informed consent must be obtained from individuals featured in Recordings before release or publication.
· For individuals under the age of 18 or vulnerable individuals, written informed consent must be obtained from a parent or legal guardian.
· Individuals must be informed about how their images or recordings will be used, including the specific purposes and platforms.
· RCAP will not use Recordings for purposes outside the scope of the original consent without obtaining additional consent.
VI. Special Considerations for Children and Vulnerable Individuals
RCAP applies additional safeguards when Recordings involve children or vulnerable individuals:
· Identifying information such as full names or specific locations will be avoided where possible to protect individual privacy.
· Recordings must always respect the dignity of the individuals portrayed and present them in a positive and appropriate context.
· Media will not be used in any way that could harm, exploit, or misrepresent children or vulnerable individuals.
VII. Release of Liability
By agreeing to this Policy, you release RCAP and those acting pursuant to its authority from liability for any violation of any personal or proprietary right you may have in connection with the use of such Recordings. You waive any right to inspect and/or approve the finished product, or the use to which it may be applied.
You recognize and authorize that Recordings may be released to, and used by, the public news media or other entities over which RCAP has no control, and for which RCAP bears no responsibility. You understand that all Recordings, in whatever medium, shall remain the property of RCAP.
VIII. Withdrawal of Consent
You have the right to withdraw your consent at any time. Your consent will remain in effect unless and until revoked by you in writing. Upon receipt of a written revocation, RCAP will cease using your Recordings in future publications and distributions. Withdrawal of consent will not affect any use of Recordings that has already been made prior to the withdrawal.
To withdraw consent, please submit a written request to:
Rural Community Assistance Partnership (RCAP)
Email: info@rcap.org 
Address: 1725 I St NW #225, Washington, DC 20006
IX. Prohibited Use
· Recordings obtained under this Policy may not be used for:
· Personal gain or commercial purposes unrelated to RCAP's mission.
· Any unauthorized activities or distribution outside the scope of this consent.
· Any purpose that could harm the reputation of RCAP or the individuals portrayed.
· Sensitive, misleading, or potentially controversial content.
· Unauthorized modification or alteration of media.
X. Storage and Security
All Recordings will be stored securely to protect privacy and confidentiality. Access will be restricted to authorized RCAP personnel only. Digital files will be maintained on secure systems in compliance with RCAP's applicable data and cybersecurity policies.
XI. Policy Review and Updates
This Policy will be reviewed periodically by RCAP's senior leadership. Updates will be communicated promptly and RCAP will ensure compliance with applicable federal, state, and local laws and regulations.

XII. Acknowledgement of Consent
Please read the following carefully before signing.
By signing below, I confirm that:
1. I have read and fully understand the terms of this Photo & Recording Release Policy.
1. I voluntarily consent to RCAP recording, using, and distributing my likeness, voice, and name as described above.
1. I understand my rights, including the right to withdraw consent in writing at any time.
1. If I am signing on behalf of a minor or a vulnerable individual, I confirm that I am their parent or legal guardian and have authority to grant this consent.

Participant Information

	Full Name (Print)
	
	Date

	

	Signature
	
	Email Address (Optional)

	

	Phone Number (Optional)



For Minors or Vulnerable Individuals - Guardian Consent
Complete this section ONLY if signing on behalf of a minor (under 18) or a vulnerable individual.

	Name of Minor / Vulnerable Individual
	
	Date of Birth (if minor)

	

	Guardian / Parent Full Name (Print)
	
	Relationship to Individual

	



